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[bookmark: _vw1smi4ggvjz]Seaton Foundation Final Grant Acquittal and Learning Form
 
About this form
This form is for Seaton Foundation grant recipients to complete at the end of their funded initiative. Unless otherwise agreed, please complete it within six weeks of your initiative finishing.
 
Suggested word lengths for responses are a guide only. Please feel free to write more or less depending on what is useful and relevant. If you would prefer to provide this information through a Zoom call or conversation, please contact us to arrange this.
 
What we are asking for
We ask for a brief summary of your project’s activities, progress toward your intended outcomes, any changes or challenges you experienced, and whether the grant funds were used as agreed. We also welcome your feedback on anything Seaton Foundation could do differently to support you and other organisations in the future.
 
Why we ask for this information
We know that time spent reporting is time taken away from your work, so we only ask for information that helps us understand the work our funding has supported, learn from your experience, and meet our responsibilities as a funder.
 
How we use this information
This form is not an evaluation of your initiative or organisation. We use what you share to understand outcomes and learning from funded work, improve our grantmaking, and better support community organisations in the future.
 
Thank you for the work you do, and for taking the time to share your experience with us.


1. [bookmark: _m2jvkk6oqgw7]Project Details
	Organisation Name
	[Organisation name]

	Auspice Organisation (If Applicable)
	[Organisation name]

	Primary Contact Name
	[Contact name]

	Position
	[Position]

	Email Address
	[Contact email address]

	Project Name
	[Formal name of project] 

	Grant Amount received
	$ [Amount]

	Start Date
	[DD/MM/YYYY] 

	End Date
	[DD/MM/YYYY] 

	Date this form was completed
	[DD/MM/YYYY] 



2. [bookmark: _lgsde4mtowfq]Your activities
Please tell us about the activities that took place with support from this grant — what was delivered, who or what was reached, and the scale of the work.
 
Please complete the table below where it makes sense for your initiative. If the table does not fit the nature of your work, you can provide a short summary instead.

	What did you deliver?
	How many?
	Who/what was supported or reached?
	Notes

	Example: Workshops, sessions, events, training, support provided, resources developed
	Example: 6 sessions, 25 participants, 100 plants, 3 hectares
	Example: Young people, families, wildlife carers, local environment, service users
	Example: partner role, anything useful to know

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 



If the table does not work for your initiative, please provide a short summary here.
 
[Suggested length: 150-300 words]
	



3. [bookmark: _xi5pzjctxwj1]Your outcomes
In your EOI or application, you described the outcomes you hoped to see — the positive changes for the people, animals, places or issues you are addressing. The questions below ask you to reflect on what progress you observed.

3.1 What progress did you see toward your intended outcomes, and how did you know?  
Where you described intended outcomes when you applied, please refer back to those where you can. Tell us what progress you observed and the information or measures that helped you understand this — whether formal or informal. We understand that outcomes take time and may not be fully visible by the end of the grant period, so please just tell us what you know at this stage.

[Suggested length: 200–400 words]
	



3.2 Were there any unexpected benefits, outcomes or consequences from your initiative? This could include positive changes you did not anticipate, new relationships or opportunities.
 
[Suggested length: 100–250 words]
	


 
[bookmark: _r4gg73p7a08l]3.3 For New Approaches grants only: what did you learn about the approach you used?
For New Approaches grants, please tell us what you learned about the approach you used — including what worked, what did not, and whether the approach could be continued, adapted or scaled.
 
[Suggested length: 150–300 words]
	



4. [bookmark: _g2tg85456s35]Challenges
We know that initiatives often need to adapt once they are underway. This section helps us understand any significant challenges or barriers and how they were managed.

4.1 Were there any significant challenges during your initiative?
This might include changes to delivery conditions or anything else that affected the work.

☐ No significant challenges
☐ Yes — please describe below

If yes, please briefly tell us:
·       what was challenging
·       why this occurred
·       how you responded
·       whether this affected what you were able to deliver or the outcomes you were working toward.
 
[Suggested length: 100–250 words]
	



5. [bookmark: _feefa6ha89rw]Your learnings
We know that funded initiatives often generate learnings that go beyond what was originally planned, and that the work rarely ends when the grant period does.
 
5.1 Is there anything from this initiative that may shape your future work, or your approach going forward? Please feel free to share anything that feels relevant

	



6. [bookmark: _qbrr9pmw4did]Financial Acquittal
Please confirm how the Seaton Foundation grant funds were used.

You do not need to provide receipts or invoices with this form unless we request them. If the initiative was delivered through an auspice arrangement, the auspice organisation should confirm the financial acquittal section.

6.1 Were all Seaton Foundation grant funds spent?
☐ Yes
☐ No

If not, please tell us how much remains unspent and why.
	



6.2 Were the funds used for the purposes described in your application, approved budget and Collaboration Agreement?
☐ Yes
☐ Yes, with agreed changes
☐ No — please explain below
 
If the grant funds were not spent in line with the approved budget or agreed purpose, or if there were significant changes, please briefly explain what changed and why.
	



7. [bookmark: _nj4vtir99wv6]Sharing your story
We welcome stories, quotes, photos, links or other material that help show what the work meant in practice. This may help us understand and communicate the impact of your work and support future reporting or storytelling by the Seaton Foundation.

Please only share images, quotes or stories where you have the appropriate permission to do so.

7.1 Do you have a short story, example or quote you would like to share?
	



7.2 Do you have any links, photos, reports, videos or other material you would like to share?
	



7.3 Can the Seaton Foundation share this story or material publicly?
☐ Yes
☐ No
☐ Please contact us first to discuss

8. [bookmark: _q8jlumpy635d]Feedback on Seaton Foundation’s grant process
Your feedback helps us improve how we fund and support community organisations. Honest feedback will not affect future funding decisions.

[bookmark: _6q9g04l3fg15]8.1 How did you find the Seaton Foundation grant process?
☐ Very easy
☐ Easy
☐ Manageable
☐ Difficult
☐ Very difficult
 
[bookmark: _rerukf9ypo5j]8.2 What worked well about the process?

	


 
[bookmark: _4lwynsv32m0d]8.3 Was anything unclear, difficult or unnecessarily time-consuming?
	


 
[bookmark: _63ufuvn1vfqd]8.4 Is there anything the Seaton Foundation could do differently to better support organisations in the future?
	



 
[bookmark: _jwwj4i7nv0v3]8.5 Would you be open to a short follow-up conversation with the Seaton Foundation?
☐ Yes
☐ No
☐ Maybe / contact me to discuss
9. [bookmark: _hy44zolgx8ln]Declaration
I confirm that, to the best of my knowledge, the information provided in this form — including activity, outcomes and financial details — is accurate, and that the Seaton Foundation grant funds were used for the purposes described in the application, approved budget and Collaboration Agreement, except where changes were discussed or agreed with Seaton Foundation.

Signature:
Printed Name:
Title:
Date:		[DD/MM/YYYY] 
10. [bookmark: _wo250skmigt5]Auspice Confirmation, if applicable
To be completed by the auspice organisation where the grant was auspiced. Please delete if this does not apply to your organisation.
 
I confirm that, to the best of my knowledge, the financial information provided in this acquittal is accurate and that the Seaton Foundation grant funds were managed in accordance with the auspice arrangement and the Collaboration Agreement.

Signature:
Printed Name:
Title:
Date:		[DD/MM/YYYY] 
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